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           NATIONAL CAPITAL REGION            
[bookmark: _Hlk70433988]GENERAL INSTRUCTIONS (read me):DNCR-F-PPR-003/R0/01112019

· Fill up the information requested completely.
· Research parts are indicated with description to serve as guide. Please do delete all the highlighted (with gray color) part once you are done filling up the template.
· Use A4 size of bond paper for hard and soft copy.
· Save the file in a PDF format. Use the file name template: (2021-SDO) BASIC RESEARCH PROPOSAL – SURNAME, FIRST NAME (use only the name of the lead proponent).
· [bookmark: _Hlk70494159]Submit this form via email to Schools Division Research Committee (for division/district/school research) in three copies. Zip this file together with the other research forms.


	[bookmark: _Hlk70434013]LEAD PROPONENT
	(SURNAME, FIRST NAME, MIDDLE INITIAL)

	MEMBER
	(SURNAME, FIRST NAME, MIDDLE INITIAL)

	MEMBER
	(SURNAME, FIRST NAME, MIDDLE INITIAL)

	TITLE OF RESEARCH
	


	TYPE OF RESEARCH
	☐ACTION RESEARCH
☐BASIC RESEARCH

	DIVISION
	Choose an item.



INTRODUCTION AND RATIONALE
· Description and context of the study
· Reason for conducting the study
· How the results could be used in action planning 
LITERATURE REVIEW
· Key issues which underlie the research
· Related theories, articles, news, etc.
· Major findings, problems identified, recommendations, and questions raised on previous researches
· Main points of view and controversies
· Critical evaluation of these views, their strengths and weaknesses; 
· What research still needs to be done
· What knowledge gaps remain that the study will aim to fill
RESEARCH QUESTIONS
· The problem/s or questions which will be addressed or answered by the research, respectively.
SCOPE AND LIMITATION
· Coverage of the research in terms of location, time, respondents, etc.
· Inherent design or methodology parameters that can restrict the scope of the research findings
· Variables outside the control of the researcher/s
RESEARCH METHODOLOGY
A. Sampling
· Research respondents and other group or individuals involved in the study
· Number of involved 
· Characteristics of the participants/sample
· Sampling procedure 

B. Data Collection
· Research instruments used
· Procedures for data collection
C. Ethical Issues
· Identification of ethical concerns that could possibly emanate from the conduct of research, and discussion on how to prevent these from taking place. 
· It can include, but not limited to the ff: right to conduct a study or investigation to answer a questions; 
· Securing free prior and informed consent from respondents and/or parents and guardians of learners;
· Issues of confidentiality and anonymity
D. Plan for Data Analysis
· How the data will be analyzed and reported
· Qualitative and/or quantitative methods used in analyzing the data
TIMETABLE/GANTT CHART
	ACTIVITIES
	Month 1
	Month 2
	Month 3
	Month 4
	Month 5
	Month 6
	Month 7
	Month 8
	Month 9
	Month 10
	Month 11
	Month 12

	1.
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	3.
	
	
	
	
	
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	
	
	
	
	
	

	5.
	
	
	
	
	
	
	
	
	
	
	
	

	6.
	
	
	
	
	
	
	
	
	
	
	
	


**Shade the corresponding month per activity
*Add rows if necessary

COST ESTIMATES
COST ESTIMATE GUIDELINES:

Eligible and Non-Eligible Activities and Expenditures

For BERF grantees, the research fund will be utilized for the following activities:

A. Expenses related to the implementation of the approved research proposals which include, but are not limited to, the following:
· Supplies and materials
· Domestic travel expenses
· Communication expenses
· Reproduction, printing and binding costs
· Food and other incurred expenses during conduct of research (surveys, FGDs); and
· Other expenses related to the conduct of research not listed in the non-eligible expenditures

B. Expenses related to research dissemination

Specifically, the research fund will not be used for the following expenses:
· Equipment
· Software
· Salary, overtime pay or honorarium for resource persons, statisticians and other service providers
· Utilities
· Office rental
· All overseas travel and all items not included in the approved research proposal

	ACTIVITY
	ELIGIBLE EXPENDITURES
	QUANTITY
	COST

	1. 
	Choose an item.	
	PHP 0.00

	2. 
	Choose an item.	
	PHP 0.00

	3. 
	Choose an item.	
	PHP 0.00

	4. 
	Choose an item.	
	PHP 0.00

	5. 
	Choose an item.	
	PHP 0.00

	TOTAL
	PHP 0.00


*add rows if necessary

PLANS FOR DISSEMINATION AND UTILIZATION
	DISSEMINATION ACTIVITIES
	Month 1
	Month 2
	Month 3
	Month 4
	Month 5
	Month 6

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	


*add rows if necessary
REFERENCES
*Please follow the APA format

	SUBMITTED BY:
(Signature over printed name)
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